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MonoxeHue o bubnuoTeke

l. Obwue nonoxeHun

1. BubnuoTeka ABNSeTCA CTPYKTYpHbIM nogpasaeneHmem oblieobpasoBatenbHOro
yupexaeHus, yyacTeyoLwmM B y4ebHO-BOCNUTATENBHOM npoLecce B Liensx obecnevenus npasa
y4acTHUKOB 06pa3oBaTenbLHOro npouecca Ha becnnatHoe nonb3osaHue GMbnMoTe4Ho-
MHMOPMaLMOHHBIMU pecypcamu.

2. NesTtenbHocTb BubnuoTtekn oblieobpasoBaTensHOro yuypexaeHuns (ganee - bubnuorteka)
oTpaxaeTcs B ycTase obueobpasosaTensHoro yupexaeHus. ObecneyeHHOCTb GUGNMOTEKN
y4eOHbIMW, METOAUYECKUMU U CNPABOYHBIMUW AOKYMEHTaMMN y4nTbIBAETCA NPU NULEH3NpoBaHUA
obweobpazoBaTenbHOro yupexaeHus.

3. Llenn 6ubnunoTtekun obieobpasoBaTenbHOro y4pexaeHns COOTHOCATCA C Lensmu
otflileobpa3oBaTenbHOro yupexaeHus: gopmMmpoBaHne obLueit KynbTypbl NIMYHOCTM obyyarowmxcs
HalocHOBE yCBOEHUA 06A3aTeNbHOr0 MUHUMYMa cofepxaHns obLleobpasoBaTesibHbIX NporpamMm,
nxiaganTauns K Xu3Hn B obLLecTBe, co3aaHne OCHOBbI A1 0CO3HaAHHOro Bbibopa 1 nocneayowero
oGBoeHnsa npodeccuoHanbHbix obpasoBaTenbHbIX NPOorpaMMm, BOCNUTaHUE rpaXKaaHCTBEHHOCTH,
Tpaonobus, yBaxeHus K npasam n csobonam yenoseka, NiobGBM K OKpyXaloLen npupoae,
PédnuHe, cembe, hopMrMpoBaHue 340poBOro obpasa XuUsHu.

\ 4. bubnmuoteka pPyKOBOACTBYETCH B CBOEW AEATENbHOCTU (heaepanbHbiMU 3aKOHaMu,

».

yia3amu 1 pacrnopsikeHnsiMu Mpe3naeHTa Poccuiickon Gefepaumi, NocTaHOBNEHUAMU U
scnopshkeHusimu Mpasutensctea Poccunitckon Gegepaunm n MCNONHUTENbHbLIX OpraHos

iobekToB Poccuitickon Penepaunn, pelleHnssmMn CoOOTBETCTBYIOLLErro opraHa ynpasnieHus
Wpa3oBaH1eM, ycTaBoM 06LLe0Opa3oBaTeNbHOIO yHPEXaeHus, nonoxeHmem o oubnuoreke,
IBEPXKAEHHOM AMpeKTopoM 06LLeobpa3oBaTenbHOro y4pexaeHus.

) 5. JeatenbHocTb GUBNMOTEKMN OCHOBLIBAETCA Ha NMPUHUMNAX AEMOKPaTUK, ryMaHusma,
dbLLejoCTYNHOCTK, NpuopuTeTa obLevenoBeyeckmx LIeHHOCTEN, rpa)KaaHCTBEHHOCTH, CBOOOAHOIO
#23BUTUS NINYHOCTM.
¥ 6. MopsAaoK NonNb3oBaHWs UCTOYHUKaMKU UHCOPMALMK, NEepeYeHb OCHOBHBIX yCnyr U yCroBUA
. IPEAOCTaBNeHns onpeaenstotca MonoxeHnem o Gubnuorteke obweobpasoBaTenbHoro
yypexaeHus u [Npasunamm nonb3oBaHuA B6MBNMOTEKON, YTBEPXKAEHHBIMU PYKOBOAUTENEM
o6LweobpasoBaTenbHOro y4pexaeHuns.

7. O6weobpa3soBaTenbHOE yupexaeHne HeceT OTBETCTBEHHOCTL 3@ AOCTYNHOCTb U Ka4ecTBo
BUBNNOTEHHO-MHDOPMALMOHHOTO 0BCNYXVBaHUA BUONMOTEKN.

8. OpraHusaums obcnyXxmBaHusa y4acTHUKOB 0bpasoBaTeneHOro npouecca npon3soanTCs B
COOTBETCTBUM C NpaBunammn TexHuku 6e3onacHoCcT! 1 NPOTUBOMNOXapPHLIMKU, CaAHUTAPHO-
rurneHmyecknmmn TpeboBaHnAMK. :

Il. OcHOBHLIE 3a4a4u

10. OcHOBHbIMK 3aaa4amm BUBNNOTEKN ABNAKTCSA:

a) obecneveHne yuacTHukam obpa3oBaTenbHoOro.npouecca - oby4arowmmes,
neparorMyeckum paboTHUKaM, poANTENAM (MHBIM 3aKOHHBIM npeacTaBuTensam) obydaroLmxcs
(nanee - Nnonb3oBaTensm) - AOCTYNa K MHOPMaLWK, 3HAHNAM, UAEAM, KyNbTypHbIM LIEHHOCTAM
nocpeacTBOM MCnomnb3oBaHus GUBNNOTEYHO-MHPOPMALIMOHHbBIX PeCypcoB obuiecbpasoBaTensbHOro
YUPEXAEHUS Ha PasnnYHbIX HOCUTENSAX: GYMaKHOM (KHWKHBIA (POHA, POHA NEPUOANHECKMX
U3AaHuWit); MarHUTHOM (POHZA ayano- 1 BUAEOKacCeT), UM poBom (CD-puckmn); KOMMYHUKATUBHOM
(KOMMNbIOTEPHBIE CETH) U UHBIX HOCUTENAX;

6) BocnUTaHUE KyNbTYPHOrO W rPaX/jaHCKOro Camoco3HaHus, NoMOLLb B colmanusaunm
obyuatoLierocs, pa3BuTUK €ro TBOPYECKOro noTeHumana;
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=) DOPMUPOBaHME HABLIKOB HEe3aBnC1moro BubnuoTeyroro nonbsosaTens: obyyeHue
STO0DY M KPUTHUHECKON OLeHKe HopMaLmK:

T) coseplieHCTBOBaHMe NpefocTaBnsaemMeix GubnuoTexo ycnyr Ha ocHoBe BHeApeHus

MSDOPMALIMOHHBIX TEXHONOMIA 1 KOMNbOTEPpH3aLMK 5H6HHOTe'~lHO-MHCbOpMauMOHHbIX

SC0S, DopMupoBaHue KOMGOPTHOWM BUBNUOTEYHOM cpeabi.

W OcHoBHbIe yHKUMM
7. On= peanusauum OCHOBHbIX 3aga4 bubnuoTtexa:
2} @opmupyeT choHa 6n6nw0TeqHo-mmbopuauuouuux pecypcoB obweobpasoBaTensHoro

* SOMANEKTYET YHUBEPCanbHbIN (hOH YYeBHBIMM. XYyAOXECTBEHHBIMU, HaYYHbIMMU,

. Negarornyeckumm u Hay4Ho-nonynapHsiMu AOKyMEHTaMW Ha TPaAULMOHHbBIX U
SHHBIX HOcUTenax uHdopmaumu:

= Nonon=seT oHA MHAOPMALMOHHBLIMU PeCypcamu cetu UnTepHeT, 6asamu u 6aHkamu
SEYTHX YHpEeXAeHWIA U opraHmsaLuin:
* SSyMynvpyeT (hoHA JOKYMEHTOB, Co3naeaemsix B 06WweobpasoBaTenbHOM yypexaeHun
St u paboT neparoros obuwleobpasosatensHoro YHPEXAEHNA, NyYLIMX HayYHbIX paboT 1
=paT08 oOyuawuxcs u ap.);
* OCYLWECTBNAST pasMeLeHmne, opraHnu3aumio u COXPaHHOCTb AOKYMEHTOB;
©) coapaer MHMOPMaLMOHHYO NPOAYKUMIO:
* OCYLUECTBNAET aHaNUTUKO-CUHTETUYECKYIO nepepaboTky uHpopmaLuu;
* Oprasm3yeT u Befer CnpaBo4Ho-6ubnuorpacguyeckui annapar: katanoru (anhasuTHbli,
ETEMATHMSECKUIA), KAapTOTEKM (cuctematuyeckyio KapToTeky ctateun, TemaTtuyeckue KapToTeku),
* paspabaTbiBaeT pekoMeHaaTenbHbie Bubnuorpaduyeckue nocobus (cnuckm, 0630pei,
BSTenu U T.n.); :
* oBecneuynsaeTt WHOpMUMpoBaHMe nonb3osaTtenei o6 MHPOPMaLMOHHOW npoaykummn:
8) ocywecTenser AndcbepeHumMpoBaHHoe 5VI61'IMOTEHHO-IAHd)OpMaLWIOHHOG obcnyxusaHue
ISSOLLMXCR: :
* Co3naeT ycrnoBua ans peanusaunv camocToaTenbHOCTM B 0by4eHuu, nosHasaTtensHoI,
BDSSCHON ASATENLHOCTM C ONOpPOit Ha KOMMYHUKaUmio; cnocobCTBYeT pasBUTHIO HABLIKOB

OO0 EHNAR
* OpraHmsyer OﬁyLleHHe HaBblKaM He3aBUCUMOro 6M6ﬂHOTeqHOFO nonb3oBaTensa u
PECUTENS MHADOPMALIK, COAEICTBYET MHTErPaLMM KoMnnekca 3HaHWIA, yMEHUIA 1 HABbIKOB

JOTE C KHMron u mHdopmaumen:
* OK23siBaeT MHOPMaUMOHHYI0 NOAAEPXKY B pelleHun 3agay, BO3HUKaKOLWMX B npouecce ux
20s0M. camoobpasoBaTensHoi n AOCYroBoW AeATENLHOCTH:
* OPrasu3syeT MaccoBble MeponpuaTUS, OPUEHTUPOBaHHbIE Ha pa3BuUTUe oBLEN, n
STENSCHOM KyNbTYPbI NTUMHOCTMY, COAENCTBYET Pa3BUTUIO KDUTUYECKOTO MbILLUNEHUS;
* COQSNCTBYET YNeHaM negarormyeckoro KONNEKTUBa M aAMUHUCTPALMM YYPEXXaEHUS B
B33 08paszosaTenbHOro npoyecca u Aocyra obyyarouwmxcs (npocmoTp BuAeodMnLEMOB,
) =HOE. MIDE3SEHTaUNN PasBMBAIOLLMX KOMMbIOTEPHBIX urp);

* By¥0S04uT BocnuTaTenbHou paboTol ¢ KHUroMl B reynnax NpoAneHHoro AHS;

) ooywecTanseT AncbdepeHumpoBaHHoe Bubnuoreuro-uHdbopmaumonHoe obcnyxumBaHue

=g =Caex pabOTHMKOB:

* BSSEASET MHPOPMAUMOHHbBIE NOTPEBHOCTY U YAOBNETBOPSET 3anpocCkl, CBA3aHHbIE C
DWSESMSM. S0CTUTaHNEM 1 300poBbEM AETEW;

* SSSENSET MHPOPMaUMOHHbIE NOTPeBHOCTY U YAOBNETBOPSET 3anpockl B o6nactu
BLSDISSCONX MHHOBALWIA U HOBbIX TEXHOMOINIA;

= SomedcTeYeT NpodeccmoHanbHo KOMNEeTeHUUM, noBbILLeHMIO KBanudukaumum,
PSSRSO aTTECTAUUN,

* SoaaaeT DaHK negarormyeckon MHOPMaLMK KaK OCHOBBI €AMHON MHOPMAaLIMOHHOA
hﬁneoﬁpasoaamnbuoro YHPeXAEHUs, ocyLlecTeNseT HakonneHve, cucTemaTusaumio
NECEMELI N0 NpeaMeTam, pasgenam u Temam:;

' * SSYLUECTBIIACT TeKyluee HopMUpoBaHue (gHu MHOpMaLUK, 0630pbl HOBbIX

# 1 nybnukauwii), HcopMupoBaHmue pykoBoacTea obuweobpasosaTensHoro
Mo BONpocam ynpasneHus obpasoBaTenbHbIM npoueccom;
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& ocyuwecTenseT AnddepeHUMpoBaHHoe BuBNMOTEYHO-MHDOPMALIMOHHOE obcnyxvBaHue

# (MHbIX 3aKOHHBIX NpeacTaBUTeneit) obyuanwmxcs:
* ¥RO0BNETBOPAET 3anpochl NONb3oBaTenen u MHMOPMUPYET O HOBbIX MOCTYNNEHUAX B

* SOHCYNbTUPYET NO BOMPOCaM OpPraHU3aLmm CEMERHOT0 YTEHWS, 3HAKOMUT C MHOPMaLMEn

HUIO aeTen;
* SOHCYNbTMPYET No BONpocaM y4ebHbix u3aaxuim ans obyyaroLmxcs.

V. Opranusaums gestTenbHOCTU OUBNUOTEKM

12 Hanwyne ykomnnektosaHHon 6ubnuoTtexku s oBweobpasosBaTensHOM yyYpexaeHnn

5HO, B TOM Y/CNE B ManoOKOMMIIEKTHOM yuYpexaeHMu U y4YpeXxaeHnn, pacnonoXeHHOM B
MECTHOCTW. HacTuyHas ueHTpanusauus GubnuoTeuso-omubnuorpacuyeckux npoLeccoB B
BHbIX BUBNMOTEYHBIX 06bEeANHEHNSIX NPOBOANTCS NO NPUKA3y OPraHoB ynpasnenus

HUEM. |

- 13, bubnuoTeyHo-nHopmaLmnoHHoe obcnyxueanue oCyLLECTBNAETCA Ha OCHOBE
EmMOTEYHO-MHOPMALIMOHHbIX PEecypCcoB B COOTBETCTEBMM C y4eDHbIM M BOCNUTATENbHBLIM

@=amu 0bLeobpasoBaTensHOro yYpexaeHus, NporpaMmmamu, NpoekTaMu U NaHom paboTsl

BavoTeku.

14. bubnuoTeka BnpaBe NpefoCTaBAATL NNaTHLIE GUBNNOTEYHO-UHDOPMALIMOHHBIE ycnyru,

Hb KOTOpbIX onpegensieTcs ycTaBom obuweobpasoBaTenbHOro yYpexxaeHus

15. ObuweobpasoBaTenbHoe yupexaeHue cosaaeTt ycrnoBust Ans COXPaHHOCTK UMyLLecTBa
BNMOTEKM. ‘

16. OTBETCTBEHHOCTb 3a CUCTEMATUYHOCTL U KAYECTBO KOMMNMEKTOBAHMUS OCHOBHOMO doHaa
ISNMOTEKM, KOMNNEeKToBaHMe yyebHoro doHaa B COOTBETCTBUM C heaepanbHbIMU nepeYyHsmm
$=0HMKOB 1 y4eBHO-MEeToANYECKUX N3AaHNUI, Co3aaHue HeobxoauMbIX ycnoBui ans
ERTENLHOCTV BUBNUOTEKM HeceT pykosoauTenb obleobpa3oBaTenbHOro yupexaeHus B
JOTBETCTBUN C YCTABOM YYPEXKOAEHUS.

17. Pexum paboTbl Gubnuotekn onpegensercs AMPeKTOpoM LUKOMbl B COOTBETCTBUM C
pasunamun BHyTpeHHero pacnopsaka obueobpasoBaTenbHOro yupexneHus.

V. ¥Ynpaenexue. Wratki
18. ¥YnpasneHue 6ubnunoTekoin ocyLECTBNAETCA B COOTBETCTBUM C 3aKoHo4aTeNbCTBOM

‘occuitickon ®epepaumn, cybbektos Poccuiickoit @egepaunn n yctasom obuieobpasoBaTensHoro

SDEXOSHUS.
19. OBwee pykoBOACTBO AeATENLHOCTLIO BMBNNOTEKM OCYLLIECTBNRET PYKOBOAUTEND

pPa3oBaTEnLHOro y4YpexaeHus.
20. PykosoacTso bubnunotekoi ocyliecTenser 3aseayiolmin Gubnuotekon (6ubnuoTtekaps),
bl HECET OTBETCTBEHHOCTL B NpeJenax CBoen KoMneTeHunn nepes obLecTsomM 1
auTenem odweobpasoBaTenbHOro yYpexaeHns, 0By4anLwMMUCs, X POANTENSMU (MHBIMMU
HbIMK NPDEACTEBUTENAMM) 32 OPraHU3aLunio U pe3ynsTaThl AEATENLHOCTU BUBNMoTeKN B
TBETCTEMM C DYHKUMOHANbHLIMU 00A3AHHOCTAMK, NPEAYCMOTPEHHLIMU KBANUMUKALMOHHLIMM
peSosasmamy. TPYA0BLIM 0rOBOPOM U YCTaBoOM 06L1e0bpasoBaTensHOro yuYpexaeHns.

21 3asenyouwmin bubnuortekon (bubnuoTtekaps) HasHavaeTca pykosoaUTENem
20We0Bpa308aTENBHOMO YYPEXAEHUSA, MOXET SBNATLCH YIEHOM NefarorMyeckoro KonnekTvea u
SXOOMTE B COCTaB nefarormyeckoro coeeta obweobpasoBaTtenbHOro yupexaeHus.

22 3asepywouinn bubnuotekon (bubnuotekaps) paspabartbiBaeT u npeagcrasnseT
PysoscanTeno 00WeobpasoBaTensHOro yupexaeHns Ha yTBEPXKAEHWE Crieayolne AOKYMEHTbI:

2) npasuna nonb3oBaHus BubnunoTtekon;
£ CTpyxTYpY W WITaTHoe pacnucaHne 6mbnuoTtekun, kotTopble pa3pabaTbiBalOTCA Ha OCHOBE
paboT, onpeeneHHbIX NoNnoXeHWem o KOHKpeTHon BubnuoTteke obweobpasoBaTensHOro
c ucnonb3oBaHuem «MexoTpacneBbix HOPM BPEMEHUN Ha NPOLECCHI, BbINONHAEMbIE B
» ([MocTaHoenexune MuHucTepcTBa Tpyaa 1 coumansHoro passutua Poccuinckoi

» ot 3 cpepansa 1997 r. Ne 6);
2 NNaHOBO-OTHETHYIO AOKYMEHTaLUMIO;

) TEXHOMOTNYECKYH AOKYMEHTaLMIO.
23 lNopsapok kKomnnexkrosaHus wrarta bubnuoTtekun obieobpaszoBaTenbHOMO yYpeXxaeHus

PETRaMeHTUpYEeTCA ero yctaBsoMm.
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BubnuoTekn Tonsko Ha A06pOBONLHOM ocsose.

25 TpynoBble OTHOLWEHUS paboTHMKOB BuBnMoTEKM oBweobpasosaTenbHoro yypexneHus

TCHA TPYAOBbIM AOrOBOPOM, YCNOBUS KOTOPOrO He JoMmxHLI NPOTUBOPEYUTD
enbCTBY Poccuinckoi ®epnepauum o Tpyae.

¥i. MpaBa n 06s13aHHOCTH BUBNMOTEKY
25. PaboTHUKM 6ubnuotek umerot npaso:

2] CaMOCTOATENbHO BbiGMpaTh hopmbl, cpeacrTsa u metogsl GubnuoteyHo-
UMOHHOTO 0bcnyxuBaHns o6pa3osaTensHoro 1 BOCNMTaTENbLHOro NPOLECccos B
N C Uenamu u sagavamu, ykasaHHbIMK 8 ycTase obweobpasoBaTtensHoro yypexaeHus
HWK 0 BubnuoTeke obuieobpasosaTensHoro YYDEXOEHMS:
5) NPoBOAUTL B yCTAHOBIEHHOM nopsiake aKynsTaTMBHLIE 3aHATUS. YPOKU U KPYKKM
Te4HO-Onbnunorpaduyeckux sHaHMi u UHOPMaLIMOHHOM KynbTypbl;
‘ 8) ONpeaensTh UCTOYHUKY KOMNNEeKToBaHuA MHMOPMaLMOHHbIX pecypcos;

r) M3bIMaTb U peanun3oBbIBaTHL AOKYMEHTbI U3 DOHAOB B COOTBETCTBUM C WHCTpYKUWEen no
SubnuoteyHoro choHga:

4) onpefensTh B COOTBETCTBUN C npasunamu nonb3oBaHUs BUBNMOTEKON

PasoBaTenbHOro yupexaeHus, YTBEPXAEHHBIMU pPYKOBOAUTENEM obueobpasosartensHoro
EHWUA, 1 NO CornacoBaHuio C 4UPEKTOPOM BUAbI 1 pasmepsbl koMmneHcauum ywepba,
HHOro nonb3oBartensMm 6ubnuoTeku:

€) y4acTBoBaTh B ynpasneHum obweobpaszosaTenbHbim yqypexaeHvuem B nopsigke,
=0ENAEeMOM yCTaBOM 3TOro yypexageHus;

27. PaboTHUku 6ubnunoTek o6s3ansi:

a) obecneynTb Nnonb3osaTensm BO3MOXHOCTb paboTsl ¢ MHGOPMaLNOHHBLIMM pecypcamu
MMOTEKN;

B) nHdopmMupoBaTh Nonb3oBaTenei o BUAaxX npegocTtaBnsaemsix 6ubnuotekoii ycnyr;

8) obecneynTb Hay4Hyo opraHusauuto oHAOB U KaTanoros:

r) DOPMUPOBATL POHABI B COOTBETCTEUN C YTBEPXKAEHHLIMU thbeaepanbHLIMU NepeyHaMu
DHIX U3aHWiA, 0Bpa3oBaTenbHbIMU nporpammamu obLeobpasosaTensHoro yypexaenus,
=pECaMu, NoTpebHOCTAMU U 3anpocamu Bcex kaTteropui nonb3osareneii;

1) COBEepLUEHCTBOBATb MHcpopMauwoHHo~6M6nuorpa¢mqecr<oe n Bubnuoreyroe
TXMBaHWe nonb3oBarenei;

&) obecneynsaTb COXPAHHOCTb UCNONBL30BAHNS HocuTenen nHdopmaumm, ux
=MaTtu3aumio, pasMeleHme n xpaHeHue:

X) obecneunBaTtb pexxum paboTbl B cooTBETCTBUM C noTpedHoCcTAMU nonb3oBaTeneii u
2T0oM 0BLWweobpasosaTenbHoro yuYpexaeHus:

3) OTYNTLIBATLCS B YCTAHOBNEHHOM NopsAAKe Nnepea pykosoauTenem
£00pa30BaTeNbHOrO yupexaeHUs:

#) NOBbILWATL KBANMUKALMIO.

VIl. NpaBa u 06s3aHHOCTH nonb3oBartenen 6ubnuorTeku
27. Monb3oBaTenu 6ubnuotekn umetoT npaso:

a) nonyyaTb NONHYI0 MHAOPMALMIO O COCTaBe Bubnuoteuroro cdoxaa, MHMOPMaLMOHHBIX
SCaX U npegocTaBnaeMbix BubnuoTtekon ycnyrax;

8) nonb3oBaThbCH cnpaso4Ho-bnbnuorpacduyeckum annaparom Gubnuorteku;

8) nonyyarb KOHCYNbTaUMOHHYIO NOMOLLL B NOUCKE M BLIBOPE NCTOYHUKOB UHopMaLuu;

r) Nony4YaTb BO BPEMEHHOE NOMb30BaHue NEYaTHbIE U3naHUs, ayanoBM3yanbHble [OKyMEHTbI
TME UCTOYHUKKN MHDopMaLUmK:

A) NpoAneBaTh CPOK NONB30BaHNSA AOKyMEHTaMu:

€) nonyyatb TemaTuyeckue, thakTorpachuyeckue, yToyHsoWwmMe W Bubnuorpacuyeckue
B4 Ha ocHoBe (hoHaa BubnuoTeku:

X) NONy4aTh KOHCYNLTAUMOHHYIO nomMoLYb B paboTe ¢ uHcbopmaumein Ha HeTPaaMLNOHHBIX
SI1AX NPY NONb30BaHMK 3NEKTPOHHLIM U UHBLIM obopynosaHuem;

3) y4acTBOBaTb B MEPONDUATUSIX, npoBoAnMbIX BubnuoTekoii:




TbCs ¢ Bubnuorekoii no NCTeYeHUn cpoka 0byyeHuns unu paboTte g
MOEHNN, ‘

HUs Bubnuotekon:

PasoBaTtensHom yype
29. Mopsipgok Nnonb3oBa
a) 3anucey 00yyvatoLymx




[poHymepoBsaHo n NPOLWMNTO
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